________________(Your VOSH name)
XXXXXX VOSH
XXXX College Way

XXXXX, XX XXXXX (Your VOSH mailing address)
[Date]
Dear [Name],
The last two years in optometry school have been incredibly rewarding, and have been filled with so many opportunities to reach out and serve those within the community who are less fortunate.  Recently I have become a member of an amazing organization called ___________ (VOSH name) and I am writing to all close friends and family to fill them in on my upcoming mission. _____________ (VOSH name) is a non-profit student-led organization at ______________ (school name). Our primary goal is to provide eye care to underserved people of underprivileged nations around the world by coordinating missions to places with little access to health care.  Each year we see over ______ (number of patients) patients between our ____ (number of trips) eye care missions as we travel to locations such as Honduras, Guatemala, Costa Rica, Nicaragua, and the Philippines.  In addition to bringing thousands of pairs of glasses on our trips, we attempt to train local healthcare workers to provide eye care long after we are gone, and have been somewhat successful in this endeavor.

This year, I am part of a team of optometry students and doctors that is traveling to various villages within [Where] near the city of [Where].  Our team will be travelling to [Location] from [When to When] and plan to see upwards of ______ (number of patients) patients. 

As you can imagine, a lot of expenses are involved in sending an eye care mission such as this.  These expenses include travel, lodging, food and equipment. Various organizations and generous individuals such as yourself have been very gracious in donating used eyeglasses and diagnostic equipment. However, as many of our team members are students, the airplane ticket, in country transportation, meals and hotel fees are still a great cost.  The price of our airplane ticket will be approximately [Insert cost of tickets]. 

Since I am planning to return to _________ (location) to practice optometry, I have contacted several organizations within the area requesting donations to help fund part of my trip. However, I have also been notifying close friends and family members about my plans in case they would like to donate as well.  I appreciate your time and consideration.  Please do not feel obligated to make a donation; however, should you decide to do so, your generous contribution will help bring vision services to the underserved people of __________ (destination country).  Donation checks can be made out to __________ (VOSH name) and can be sent to the school address listed above. Donations must be received by [insert date] in order to be applied to trips providing eye care this ________ (time of trip, i.e. Spring Break), __________ (month and year).  If you have any questions regarding ________ (VOSH name) or our upcoming trip, please feel free to contact me. Thank you so much for your time.    

Sincerely,

[Name]
[Leadership Positions]
___________ (school name) 

Class of [YEAR]
[Email and/or phone number] 
